DUTIES FOR THE POST OF MANAGER, SAFETY & HEALTH
	1
	To ensure compliance with the provisions of the Occupational Safety&HealthAct2005 and other related international regulations & conventions

	2
	To act as Safety & Health officer of the MPA

	3
	To conduct inspections &audits to ensure the observance of health and safety standards

	4
	To advise on all matters concerning prevention of accidents, injuries, hazards, diseases and the promotion of health and safety

	5
	To keep abreast fall developments in respect of safety and health

	6
	To be responsible for risk assessments and audits

	7
	To ensure a proper injury record system is kept in accordance with relevant standards. 

	8
	To be responsible for health and safety training programmes for MPA employees

	9
	To develop a port safety and health management(PSHM)system for recording and analyzing safety  and health key performance indicators

	10
	To review any measure, method, procedure or technique at appropriate intervals.

	11
	To exercise adequate supervision, to ensure the effective implementation of arrangements made and preventive measures

	12
	To establish effective working relationship at all levels to champion ,encourage and sustain a genuine commitment to effective safety and health management

	13
	To monitor the IT system and ensure that software implemented are reliable to provide relevant information to Management for good decision making.

	14
	To assist in the implementation of a performance management system

	15
	To be fully responsible and accountable in respect to successful implementation of projects falling under the purview of the department/  unit and more specifically with respect to: 

(i) Timely completion of project;

(ii) Adequacy in the fulfillment of the termsofcontract;

(iii) Monitoring and reviewing of Contractor’s Performance and compliance;

(iv)  Periodic  reporting with particular attention in identifying and addressing timely and appropriately any sub-standard performance or  deviation;

(v) Monitoring of budget and actual costs of project and reporting of any variation.

	16
	To coach, guide and mentor all staff in his/her department

	17
	To play an active role in promoting safety and security at the MPA

	18
	To adhere to and promote MPA’s corporate values

	19
	To contribute to the enhancement of the port environment


