DUTIES FOR THE POST OF BUNKERING OFFICER
	1 
	To ensure that the procedures for the Bunkering for the operations are adhered to. 

	2
	To plan, organise and implement programs including Safety, Oil Spill/Pollution, Operations and Maintenance of logistics. 

	3 
	To communicate with Masters, Officers and crew on safe and flawless operation and establishing good rapport with the team on board. 

	4
	To assist in processing bunker request and act as the First Point of contact for Vessel, Master and crew, particularly where there are incidents and issues during bunkering operations. 

	5 
	To provide navigational and operational information and support to Masters 

	6 
	To ensure that relevant rules, regulations, code and guidance related to the activity are applied 

	7 
	To prepare and monitor budget, expenses, purchases and cost control related to anti-pollution equipment 

	8 
	To participate in Feasibility, HAZOP studies and risk assessments. 

	9 
	To collaborate during an incident investigation and customer relations. 

	10 
	To liaise with regulatory bodies, permitting agencies and other stakeholders. 

	11
	To develop and maintain a database of relevant information regarding bunkering operations in order to track, monitor and continuously improve performance standards (KPI’s). 

	12 
	To play an active role in promoting safety and security at the MPA 

	13 
	To adhere to and promote MPA’s corporate values 

	14 
	To contribute to the enhancement of the port environment 

	15
	To conduct such other related duties as assigned

	16
	To coach, guide and mentor to junior staff 

	17
	To play an active role in promoting safety and security at the MPA 

	18
	To adhere to and promote MPA’s corporate values 

	19
	To contribute to the enhancement of the port environment 


